
Hilton TTC Rules
(As revised March 2026)

The following rules should be read in conjunction with the Centre’s constitution.

1. There will be a designated keyholder who will be responsible for each session, or, in the
case of double-length sessions, half-session. They shall not be charged for that session.

2. Teams using the Centre as their home venue are required to pay their match fees four
weeks prior to the start of the season. The treasurer will notify team captains of the fee
to be paid which will include all league and cup matches for the season.

3. In the eventuality that an away team wishes to play a league match at the centre, a fixed
fee will need to be paid. The current fee is displayed with the signing-in book.

4. For local league matches Bolton League teams will take precedence over teams from other
leagues with regard to the allocation of tables. Inter-league matches must be booked with
the Caretaker in advance.

5. Tables may be able to be booked in advance for exclusive use during a session for a
fixed fee plus the appropriate admission fee. Any such enquiry should be made to the
Committee via the contact form on the website.

6. When the centre is busy, players may have to share a table or wait a turn. Any disputes
are to be settled at the sole discretion of the keyholder on duty.

7. Any coach engaging in private coaching must pay the appropriate admission fee for the
session. It must be understood that when the centre is busy the coach and person being
coached will have to wait a turn with other players. Private coaches wishing to have
exclusive use of a table during a session may book the table in advance as per rule 5. If
the session is not judged to be too busy, they may also be granted exclusive use of a table
by the keyholder on duty.

8. Shoes likely to mark the flooring, such as black-soled shoes, must not be worn in the
playing hall.

9. Any spillages must be cleaned up immediately.

10. The key holder has full authority to deal with any matters that may arise during any
session. They also have the right to refuse admission or ask players to leave should this
prove necessary.

11. Any complaints shall be made in writing to the Management Committee.

12. Safeguarding

(a) All members are expected to abide by HTTC’s Child Protection Policy. A copy is
available to download from the HTTC Website.

(b) Qualified Coaches must hold a current DBS check and a current TTE approved
Safeguarding Certificate.
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(c) All adults helping/supporting with coaching of under 18s must complete and return
the HTTC Self Declaration & Disclosure form to one of the Coaches, or the Welfare
Officer.

(d) All those providing transport to under 18s to HTTC match nights, competitions,
or Table Tennis related activities must complete and return a Driver & Vehicle
Declaration & Disclosure Form to the Welfare Officer.Please note: This does not
apply to parents transporting their own children

(e) Anyone coaching U18’s must follow the HTTC Coaching Risk Assessment.

(f) The Management Committee may at their discretion, require any adult providing
coaching/driving/having regular contact with U18’s to be DBS checked and/or hold
a current Safeguarding Certificate.

(g) Anyone concerned about a potential safeguarding issue must contact HTTC’s Wel-
fare Officer at the earliest opportunity and if they believe a child is at immediate
risk, call 999.

(h) Parents/Guardians of under 18s taking part in HTTC coaching, matches, orcompe-
titions must provide a completed DHSHTTC Parent’s Consent Form to the Coaches,
Duty Manager, or the Welfare Officer. Failure to do so may result in their child not
being permitted to take part in any DHSHTTC activities.

(i) Video filming or still photography of children under 18 in the HTTC is not permitted
without the permission of the parents/carers.

13. Health and Safety

(a) All members are expected to follow HTTC’s General Risk Assessment document.

(b) If a member uses anything from the HTTC First Aid Kit, they must complete an
Accident/Incident Form and leave it in the First Aid box.

14. GDPR and Data Protection

(a) All members are expected to follow the HTTC Privacy Policy to protect the personal
data of others which can be found on the HTTC website.

(b) Electronic files containing personal information of members must be password pro-
tected.

(c) Coaches must blind copy all recipients of emails sent to Under 18s and send a copy
to the Welfare Officer.

(d) The Welfare Officer should be included in all official WhatsApp groups involving
juniors, and in all similar forms of communication.

(e) Emails to groups of HTTC members should, whenever practical, be sent via the
TTE website emailing system, or other approved email management system such as
Mailchimp.

(f) Emails to individual members and team members do not need to be sent via an
email system; however, members should be mindful of when it would be appropriate
to blind copy emails.
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